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I. U3ucKkBaHus 32 3aeMaHATA IJIbKHOCT

1. CermacHo un. 245, an. 1, BB Bpb3ka ¢ wi. 162 u uin. 340a, an. 1 ot 3akoHa 3a
chjeOHaTa BiacT 3a Ch/ie0EH MOMOIIHUK Ce Ha3HauaBa JIUIIE, KOETO € U3IBPKaJI0 KOHKYPC 3a
ChJIeOCH CITY>KUTEN U OTTOBaps Ha CIIEIHUTE U3UCKBAHUS:
MMa caMO OBJTapCKO TPa)kIaHCTBO;

2

nMa BucIie oOpa3zoBaHue MO cHenuanHocTTa ,,IlpaBo®;

€ TMPEeMUHAJI0 CTaka 3a MPHUJAO0MBaHE Ha IOPUIUYECKA IMPABOCIIOCOOHOCT W €
MPUI0OUITO FOPUINYECcKa MTPABOCIIOCOOHOCT;

MpuTeXkaBa HEOOXOIMMUTE HPABCTBEHW H  MPOQPECHOHAIIHU  KayecTBa,
choTBeTcTBaIIM Ha Kojekca 3a eTHYHO MOBeIeHNE Ha OBITapCKUTE ChANH,

HE € OCHXKJIAHO Ha JIMIaBaHE OT CBOOOJAa 32 YMUIIUIEHO MPECTHIICHUE OT OO0l
XapakTep, HE3aBUCUMO OT peabuIUTAIHITA;

HE € JUCIUIUIMHAPHO OCBOOOJEHO OT JUTBKHOCT H300peH wieH Ha Bucmms
chJIe0eH ChBET 32 HAKbPHIBAHE MPECTHKA HAa Ch/IeOHATa BIACT;

HE CTpaja OT MCUXUYECKO 3a00JIsBaHE;

HE € IOCTaBEHO I0/] 3aMpeIeHHE;

€ HaBBPIIIIO TIBJIHOJICTHE;

HE € JIMILIEHO IO ChbOTBETEH PeJl OT MPaBOTO Jia 3aeMa ONpeiesieHa JUTbKHOCT.

. Cerimacao wi. 340a, au. 2 ot 3akoHa 3a chAcOHATA BIACT 3a ChACOCH CIYKUTEN Ce

Ha3Ha4daBa JIMIEC, KOCTO:

He € B lepapXHyecka Bpb3Ka Ha PBKOBOJICTBO M KOHTPOJ CBC CBIPYr WIH
CBIIPYTa, C JIUIE, C KOETO € BbB (PaKTHUECKO CHKHUTEJICTBO, C POAHMHA IO IpaBa
JTuHUS 0€3 orpaHHueHus, 0 chpeOpeHa JIMHUSA 10 YeTBHPTA CTEINEH BKIIIOUHUTEITHO
WJIY TI0 CBAaTOBCTBO JI0 Y€TBbPTA CTEIEH BKIFOYUTEIIHO;

He € CIHOJIUYEH THProBEll, HEOTPAHUYEHO OTIOBOPEH CBHIPYKHUK B THPIOBCKO
JIPYXKECTBO, YIPABUTEN, THPrOBCKH II'BIHOMOIIHUK, THPTOBCKH IPEICTABUTEIL,
IIPOKYPUCT, THPrOBCKU MOCPEAHUK, JIMKBUAATOP WIA CUHAMK, YWICH HAa OpPraH Ha
YIPABIECHUE WX KOHTPOJI HAa TBPTOBCKO APYKECTBO WM KOOIIEPALIHS;
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- He e ChbBETHHUK B OOIIMHCKH CHBET;

- He 3aeMa PbKOBOJHA WM KOHTPOJIHA [UTHKHOCT B IOJIMTUYECKA MAPTHS;

- He pabOTH 1O TPYAOBO MPABOOTHOILICHUE NPH IPyr padoTojaresi, OCBEH KaTo
npenoaaBaTeyi BbB BUCIIC YUUIIHIIIC,

- He ¢ aJBOKaT, HOTAPHUYC, YaCTEH ChACOCH HM3IIBIHHUTEN WM YIPaKHIBA APYra
cBoOOIHA TTpohecHst.

3. WsuckBanus cweriaacHo Kiacudukaropa Ha JTBKHOCTUTE B aJIMUHUCTPAIUATA HA
ChAUINIIATa Ha ocHoBaHMe 4. 341, an. 1 or 3CB:

- MUHHUMAaJTHa 00pa3oBaTeiHa CTerneH — cbriacHo 3CB;

- npodecroHaeH onuT — cbriaacHo 3CB.

4. KBanmukanuu, 3HAaHUS 1 YMEHUS

- OTJIMYHU TO3HAHUS 110 aJMHHHUCTPATUBHOIIPABHU HAYKH;

-  OTIMYHU TIO3HAHWS TO OOmaTra HOpMAaTHBHA ypenda Ha chJcOHATa BIACT H
paborata Ha cpaeOHara agmuHucTpanus — 3CB, [IpaBunHuK 32 aAMUHUACTpALIUATA
B ChAWIMIIATA, ETHUEH KOJIEKC HA ChICOHUTE CIYKUTEIH U JIP.;

- OTJIMYHU TO3HAHUS 110 €BPOIICHCKO MPABO;

- OTJIMYHU TIO3HAHHMS 10 CTUIIMCTHKA, PABOIKC, TPaMaTHKa U MYHKTYaIlus;

- yYMEHHUs 3a TpWaraHe Ha TPaBHU IO3HAHHS TPU M3TOTBSHE HA IMPOCKTH Ha
ChJICOHHM aKTOBE, HA CTAHOBUIIIA 10 MICMA U CUTHAJIM 10 TIPABHU BBIIPOCH U JIp.;

- yYMEHHUs 3a JIOTUYECKO aHaju3upaHe, oOpabOTBaHE U MPEIOCTaBSIHE Ha
uHpOpMAIIHS;

- yMEHHUs 3a u3pa3siBaHe Ha WH(GOpPMAIIHS — IUCMEHO U YCTHO;

-  kommioThpHa rpamotHOcT — MS Office (Word, Excel), Internet, paGorta c
€JIEKTPOHHA T0I11a, paboTa ChC CTaHAApTHA O(hUC TEXHUKA,

- OTJIMYHU YMEHUs 32 paboTa ¢ MpaBHO-UH(OPMAITMOHHH CUCTEMH,

- KOMYHHUKaTHBHOCT, BUCOKA CTETICH Ha OPTaHU3UPAHOCT, yMEHUs 3a paboTa B €KHII
¥ MOTHBaIus 3a paboTa B ChJIcOHATA CHCTEMA;

- crmocoOHOCT 3a paboTa Mo HaNpeKeHue.

I1. OcHoBHU pyHKIUMN

C’LI[G6HI/IHT IIOMOIITHHUK € C’b)le6eH CIIYKHUTCII C HOPUIUYICCKO O6pa3OBaHI/IC, KOMTO
moamnomMmara CbAUUTEC, aIMUHHUCTPATHUBHHUA PBHKOBOJUTCI W HEIOBUA 3aMCCTHHK B TIAXHaATa
pa0ora.

III. OcHOBHY IJIBKHOCTHH 3aAbJKEHUSA

1. Tloamomara chIuUTE, aAMUHUCTPATHBHHUS PHKOBOJUTEN W HETOBHUS 3aMECTHUK B
TsIXHaTa pabora.

2. M3roTesT MpoeKTH Ha CHICOHH aKTOBE.

3. IIpoyuBa, anammszupa u o0000maBa chaeOHATAa NpaKTUKAa M CTAHOBHIIATA B
MpaBHATa JOKTPHHA W TIPAaBU CPABHUTEIHO-TIPABHHU TIPOYYBAHUS IO OIPENENICeH BBIIPOC,
BB3JI0KEH OT ChJIUs, AAMUHUCTPATUBHUS PHKOBOIUTEI MJIM OT HETOBHSI 3AMECTHHK.

4. W3roTBs CTaHOBHIIA W MPOEKTH HA OTTOBOPH IO MHCMA W CUTHAJH, OCTHITHIIA B
ChJ1a, 32 KOUTO CE€ M3UCKBAT CIIECLUAIHYU TPAaBHHU 3HAHUS.

5. Tlomnmomara aIMUHUCTPATHBHUS PHKOBOIUTEN MPH 00pa3yBaHe Ha JelaTa.

6. IlIpoyuBa m o6o6maBa cpaeOHaTa MpakTHKa Ha BbpXOBEH aAMUHUCTPATUBEH ChJ]
0 KOHKPETHH BBIIPOCH OT 3HAYCHHE 32 TpaBOpa3aaBaTelHaTa ICHHOCT B ChA.

7. Cnenu 3a Hamu4Me Ha MPOTHUBOPEUMBA MPAKTHUKA MO CXOJHU Ka3zyCH B ChJa,
aHAIM3MpPa U MPEJOoCcTaBs HH(opManuaTa Ha peAceaaTeNs Ha Cha.

rp. Iazaprxuk, yiu. ,,Koncrantun Bennukos® 20, et. 5, ten. 034 40 72 26



8. M3rorBs mepHOAWYHYU aHAU3H 32 PE3YJITATUTE OT MHCTAHIMOHHHS KOHTPOII.

9. MH3BwpuiBa npoBepKa Mo peAOBHOCTTA U JIOMYCTUMOCTTA Ha KAJIOUTE, MPOTECTUTE
U MOJIOWTE 3a OTMSIHA, CJIEIH 3a Clla3BaHEe Ha 3aKOHOYCTAaHOBEHHTE CPOKOBE, Ha 3aKOHOBHTE
M3HCKBAHUSI OTHOCHO CHIBPKAHUETO U OCHOBAHUETO MM, HAa M3MCKBAHMATA 32 JIETHTUMAIIHS
Ha CTPaHHMTE.

10. M3BbpuiBa mpoBepka MO PEIOBHOCTTa M JONMYCTHMOCTTa Ha KACAllMOHHUTE H
YAaCTHUTE JKAJIOM Cpelly aKTOBE Ha CHIUMTE M TOATOTBS MPOEKTH HA PA3MOPEKIAHUS IO
aJIMUHUCTPHpPAHE HA KACALIMOHHUTE U YaCTHH JKaJIOH.

11. JlaBa MHEHUS 11O Jefia, U3TOTBS JOKJIAIN ¥ CTAHOBHIIA MO TIPAaBHU BBIIPOCH.

12. VYuactBa npu KOOpAMHUpPaHE Ha ChleOHaTa paboTa, IPSKO CBBP3aHa C IEHHOCTTA
MY 3a€JIHO C OCTAHAJIHNTE ChACOHU CIY)KUTEIH.

13. YuactBa B 00y4eHHETO Ha HOBONOCTHIIMIM CBHACOHH IOMOLIHHIM, KaTO C€
3a7bJDKaBa J1a TH BbBeJe B paboTara, /1a pa3sCHsIBAa U OTTOBAps HA TEXHH BBIIPOCH, CBBP3aHU
C M3ITBJIHEHUETO HA CITY’)KEOHHUTE MM 33 IbJKCHUSI.

14. Tlpu oTchcTBHE HA ChAEOCH OMOIIHUK IO 3aMECTBa BbB BPb3Ka C U3IMBIHEHUE Ha
CILy’)KEOHUTE MY 3a]bJIKCHUSI.

15. Tlpu moBpexaaHe, 3ary0BaHe WM M34e3BaHE HA JOKYMEHTH WIIH Jieia, He3a0aBHO
YBEIOMsIBa ChACOHHS aAMHUHUACTPATOP.

16. Jloknama Ha ChACOHMS aIMHHUCTPATOp WM HA  aJAMUHHCTPATHBHUS
PBKOBOJMTEN TPH YCTAaHOBSBAaHE HA AJAMHUHUCTPATHBHH TPOMYCKH M HApPYyIICHHS, KOUTO
Ch3/IaBaT MPEANOCTABKH 3a KOPYIILHUS, U3MaMH WM HEPEHOCTH.

17. V3nbiaHsBa M APYrH 33/1a4M, BB3JIOKEHH OT aJIMHUHHCTPATHBHHUS PHKOBOJIMUTEI,
HETOBHUS 3aMECTHHK, ChACOHNS aIMHHUCTPATOP UM Ch/IHH.

18. CnasBa ciry)xeOHaTa iiepapXus.

19. Tlpu BcTBIBaHETO CH B ATBXKHOCT, KAKTO M BCsSIKa rofnHa 10 15 Maii monasa mpen
npenaceaarens Ha Chbla JEKJIapaluus 3a UMYLIECTBO M HMHTepecu mo ui. 49 ot 3akoHa 3a
MIPOTHBOJICHCTBUE HA KOPYILIUATA.

20. IIpu BB3HHKBaHE Ha HAKOE OT OCHOBAHMATA 32 HECHBMECTHMOCT 10 4. 340a, ai.
2 ot 3akoHa 3a che0HaTa BJIACT, B 7-THEBEH CPOK yBEJIOMSBA 3a TOBA IpeceaaTess Ha Ch/a.

21. V3ubiHSABA CyKeOHHUTE CH 3aIbJDKCHHS B JISIOBO OOJICKJIIO M HOCH Tabenka ¢
HUMETO U JUTBXKHOCTTA CH.

IV. Otropopnocrtu

1. Hocu OTroBOpPHOCT 3a CPOYHOTO M KAueCTBEHO M3MBIHEHUE HAa YTBBPICHUTE C
HacTodaTa JJIGXHOCTHA XapaKTCPHUCTHUKA 3aIbJIDKCHU .

2. Hocu oTroBOpHOCT 3a COOCTBEHUTE CH PE3YATATU OT AEHHOCTTA.

3. [Tlasm karo ciry>keOHa TaiiHa CBeEHUATA, KOUTO Ca My CTaHAJIM U3BECTHHU B KPbra
Ha choyxkbara ¥ 3acsAraT HMHTEpPECHTe Ha TpaXJaHUTE IOPUJIMYECKUTE  JIMIa,
AIMUHUCTPAaTUBHUTEC OPraHu U AbpiKaBaTa.

4. OtroBaps 3a ola3BaHe Ha IOJydeHaTa ciyxeOHa MH(oOpMaIus, 3a orna3BaHe U
HEpa3rjiaCiaBaHC Ha JUYHHUTC JaHHU, 0 KOWUTO HMa AOCTHI, IHIpHU HUSINBIHCHUCTO HaA
CITy’)KeOHUTE CH 3abJDKEHUS, KAKTO U 3a Olla3BaHe Ha aKTUBUTE Ha ChJa.

5. Hsama IIpaBO Aa AaBa IMpPAaBHU CBBECTU M MHCHHUA HA CTPAHUTE, HA IMPOLCCYATTHUTE
UM TIPEICTaBUTEIN UM HA TPETH JIMLIA.

6. Hocwu oTroBOpHOCT 3a OMa3BaHe Ha MOJTyYeHaTa U MPEHACsIHA TOKYMEHTAIHS.

7. Hocu otroBopHOCT 3a crna3BaHe Ha ETHUHUS KOIEKC Ha CHICOHUTE CITYKUTEIH,
on100peH oT Bucuius cbaebeH ChbBET W BBTPEIIHUTE MpaBujia U MPOLENYypH, YTBBPIAECHH OT
aJIMUHUCTPATUBHUS PHKOBOAMUTEN HA ChIA.

8. Hocu OTroBOpHOCT 3a JOMYyCHATH OT HEro aJAMHUHUCTPATHUBHHU IIPONYCKH U
HapylmICHUs, Cbhb3daBallii MPCANOCTABKH 3a KOpyHnuud, U3MaMH U HCPCAHOCTH, KAKTO U 3a
KOHCTaTUPaHHU TaKKBa, HO HEJOKJIQJBAHN Ha ChOTBETHUS PBKOBOIUTEI.
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9. Ilpm wmsmbiHEHWE HA CIY)KEOHHUTE CH 3aqBJDKCHHUS B Chla U B OOIIECTBEHUS
KUBOT CIa3Ba IMOBEACHHE, CHhOOpazeHo ¢ mpodecnoHalHaTa €TWKa, Karo HE JOIMycKa
YpOHBaHE MPECTHXKa Ha ChJIeOHATA BIACT.

10. [leprogu4HO W PETyNISAPHO Ja MOBUINABa MpodecHoHaTHaTa CH KBaTU(UKAIHS
Yype3 BCUYKU Bb3MOXHU (OpMU — 00yUeHUs1, CAMOIIOATOTOBKA U JP.

11. OtroBaps 3a CBOEBPEMEHHOTO 0/IaBaHe Ha JekiIaparuuTe mo €wi. 49 or 3akoHa 3a
MIPOTUBOICHCTBHE HA KOPYTIIUATA.

V. Opranu3anMoOHHN BPb3KH U B3aUMOOTHOIIIEHUS

1. MsicTo B CTPYKTYpaTa Ha ChJIA: CHEUUANUUPAHA AOMUHUCIPAUUSL.

2. JlupxHOCTTA ,,ChIcOCH IOMOIIHHMK € M3IBJIHHTENICKAa. Ha Ta3m JIBKHOCT
CIIY>)KHTEJIST HOCH OTTOBOPHOCT 33 COOCTBECHHUTE CH PE3YJITATH.

3. Tlpsxo momguuHEeHa € HA ChACOHMS AIMUHUCTPATOP U MPEACEIATENs Ha ChIa.

4. Vma HemocpeACTBEHH BHTPEIIHN B3aMMOOTHOIICHUS C BCHUKH ChJWU U ChACOHU
CITY>)KHTEIIH.

5. OcbluecTBsiBa BBHIIHU (DYHKIIMOHAIHA KOHTAKTH C TPaXKIAHHW, OpraHU3alliH,
MIPEJICTAaBUTENIHM HA JbP)KAaBHH YUPESIKICHUS U BEJIOMCTBA.

JUreKHOCTHATA XapaKTEPUCTUKA MOXKE J1a ObJie M3MEHSIHA U IOITbJIBaHA MPH MPOMSIHA
Ha HU3UCKBAHUATA M 3aJbJDKEHUATA, NPOU3TUYALIM OT HOPMATHUBHH W/WIM CTPYKTYPHHU
IIPOMEHHU.

(TpuTe UMEHa) (moamuc)
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